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KOJAEKC 9THKH U CJHYXKEBHOI'O ITOBEAEHHSA ITEJAT'OT'MYECKHX PABOTHUKOB
MYHHITUIIAJBHOTO OI0YKETHOTO IOIIKOJIEHOIO 00pa30BaTe/IbHOrO YUPEIKIACHUs
«Jlercxnii cam Nel2 «30m0ToH KITIOUHKY

O0mue nojoKeHus

1.1. Kopaekc 3THKH ¥ ci1y:ke0HOro noseeHUs pabOTHUKOB MYHHIIMIIATLHOIO OI0/DKETHOTO
JIOHIKOJIbHOTO oOpazoBatenpHOro yupexaeHus Jlerckuit cag Ne 12 «3om0Toi kirounky» (nanee -
Konekc) paspaGoran B cootBercTBHM ¢ monoxkeHusaMu Koncturynuu Poccuiickoit ®enepanun,
Tpynosoro konekca Poccuiickoit ®enepannn, ®enepatpnoro 3akona ot 25 mekadps 2008 roxa
Ne 273-@3 «O npoTuBoieHCTBHH KOPPYIIHMH», HHBIX HOPMATHBHBIX IPABOBBIX aKTOB PoCCHICKOl
@enepanuu, ¥ OCHOBaH Ha OOIIENPHU3HAHHBIX HPABCTBEHHBIX IPHHIMIIAX U HOPMAax POCCHICKOIro
o0ImecTBa U rocyaapcTsa

1.2. Koneke npencrasisier coboii ¢cBo 0bmux npodeccHoHaIbHBIX IPHHIUIIOB H IPABHII
[IOBEJIEHHS, KOTOPBIMH HAJUIEKHT PYKOBOJCTBOBAThCS BceM pabOTHHKAM HE3aBHCHMO OT
3aHMMAaeMOH JIOJDKHOCTH.

1.3. Kaxuaplii paOOTHHMK [10/DKEH IPUHUMATh BCe HEOOXOIHUMBIE Mephl Ui COOI0ieH s
nonoxkenuii Konekca, a kKaxzablii rpaxaanuH Poccuiickoit ®enepanuu BripaBe 0XHJIaTh OT
paboTHHKA [TOBE/IEHHS B OTHOIIEHHSX C HUM B COOTBETCTBHH C nonoxeHusamu Kojekca.

1.4. Konekc cayxut ¢yHaameHTOM At (OpMUPOBaHUS pabOYMX B3aUMOOTHOIICHHH B
OpraHu3allMi, OCHOBaHHBIX Ha OOLIENPHHATHIX HOPMaxX MOpPaId U HPABCTBEHHOCTH.

1.5. Konmekc npu3BaH MOBBICHTH 3((hEKTHBHOCTH BBITOMHEHHS pPaOOTHHKAMH CBOHX
TpyAoBbIX 00s3aHHOCTel. 3HaHuWe W cobmoneHue paboTHHKaMu moioxeHuit Konexca sBisercs
OJTHHM M3 KpPHTEPHEB OIICHKH KauyecTBa HMX MNpo(ecCHOHAILHOM NesTeNbHOCTH M TPYyI0BOM
JUCIIHUITJIHHBIL.

2. OcHoBHbBIE 0013AHHOCTH, IPHHITUIIBI
H IIpaBHJIA ¢JIy:ke0HOro noBeeHHs PadOTHHKOB

2.1. JlesaTenpHOCThL OpraHu3aiud #U ce pabOTHUKOB OCHOBBIBAETCS HA CJIEAYIOLIMX
IPUHIUIAX [TPO(ECCHOHANBHOM dTHKH:
— 3aKOHHOCT;
— npodeccHoHaNIN3M;
— HE3aBHCHUMOCTD,
— 10OPOCOBECTHOCTD;
— KOH(HICHIIMATILHOCTE;
~ HH(DOPMHPOBAHHUE;
— 3¢ dekTHBHBIH BHYTPEHHHH KOHTPOJIb,
— CIIpaBe/l/IMBOCTD;
— OTBETCTBEHHOCTb;
— 00BEKTHBHOCTE:
— JIOBEpHE, YBAXKEHHE U 100pOKeNaTeNbHOCTE K KoJuteraM 1o padore.
2.2. B cootsercTBuH co cTaTheil 21 Tpynosoro konekca Poccuiickoit ®eepaniun paboTHHK
00s3aH:



— ZI00POCOBECTHO HCIONHATL CBOM TPYJAOBbIe OOSA3aHHOCTH, BO3NOKEHHBIE HA HEFO TPYIOBBIM
JIOTOBOPOM;
— co0oaTh NpaBuIa BHYTPEHHErO TPYIOBOTO PaclopPsIKa;
— COOMONAaTh TPYAOBYIO AUCLHUILIHHY;
— BBIMOJTHATE YCTAHOBJICHHBIC HOPMEI TPY/Ia;
— cobmo/ark TpeGOBaHKs 110 OXpaHe Tpyaa i 00ecIedeHHIO Ge30NacHOCTH TPY/Ia;
— BepexRHO OTHOCUTBCS K MMYIIECTBY paboToiarens (B TOM uMclIe K HMYIIECTBY TPETHHX JIHILL,
HaXoJsleMycst y paboTozarens, eciii paboToaaTelb HeCeT OTBETCTBEHHOCTh 33 COXPAHHOCTH ITOTO
MMYILECTBA) H APYTUX pabOTHHKOB;
— He3aMeIMTeIbHO  coo0iuTh paboTomaremo IHOO HEMOCPEACTBEHHOMY pYKOBOJHTENIO O
BO3HUKHOBEHHH CHTYallMH, NPEJICTABIAIOMENH Yrpo3y >KM3HH M 30POBBIO JIIONEH, COXPAHHOCTH
uMylecTBa paboToaatelns (B TOM YMCie MMYIIECTBA TPETHUX JIMLI, HAXOAAIIErocs y paboToaTens,
ecii paboTo/aTe b HECET OTBETCTBEHHOCTD 33 COXPAHHOCTh 3TOTO HMYIIECTBA).

2.3. PaGoTHuKM, CcO3HaBas OTBETCTBEHHOCTh Ilepel TPakAaHAMH, OOIIECTBOM H
rocyJapcTBOM, PH3BAHEL:
— MCXOMUTh U3 TOT'0, YTO IIPH3HAHHKE, COOIOICHUE U 3alMTa IPAB ¥ cBOOO/] YeJIOBEKA M TPpaskIaHHHA
ONPEIEIAI0T OCHOBHOM CMBICII M COJIEPKaHUE JEATe/IbHOCTH OPraHu3aluu;
— cobmoznare Konerutynuto Poceuiickoit ®enepanin, 3akoHonarensctso Poceniickoit Peneparin
1 Slmano-HeHenkoro aBTOHOMHOTO OKpyra, HE JOIYyCKaTh HapylICHHE 3aKOHOB H HHBIX
HOPMATUBHBIX NIPABOBBIX AKTOB HCXO/IS M3 MOJIMTHYECKOH, YKOHOMHYECKO 11e/1eco00pasHocTH 1160
110 UHBIM MOTHBaM;
— oOecneunBath 3¢ dexTuBHyI0 paboTy OpraHU3aIum;
— OCYLIECTBJIATH CBOIO ESATENILHOCTE B IIpe/ie/iaX IpeIMeTa H lieseil e TeNbHOCTH OpraHu3aliu;
—IpH HCIOJHEHHH TPYIOBBIX 0O0sf3aHHOCTEHl HE OKa3bIBaTh INPEANOYTEHUS KaKHM-JIHOO
PO eCCHOHAIBHBIM MM COLMAIBHBIM IPYIINaM U OPraHU3aLMAM, OBbITh HE3aBHCHMBIMH OT BIMSHUS
OTICNBHBIX IPaXk/JaH, Npo(peCCHOHANIBHBIX MITH COLHATBHBIX IPYIIT W OpraHH3allHii;
— HCKIIOYaTh JICHCTBHUs, CBSI3aHHBIE C BJIMSHHEM KaKUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(puHAHCOBBIX) M HMHBIX MHTEPECOB, IMPENATCTBYIOUMX 106POCOBECTHOMY HCIOJHEHHIO HMH
JOKHOCTHBIX 00sI3aHHOCTEH;
— cobmonarh GecnpuCTPacTHOCTD, HCKIIOYAOILYI0 BO3MOKHOCTh BIIMSIHHS HA HX JIESTENIBHOCTD
peUIeHH T MOJIUTUYECKUX MapTUi U 001IeCTBEHHBIX 00bEIUHEHHUI;
— cobmoaThk HOpMBI TPOGECCHOHATLHOI FTHKH M IIPaBUIIA JENOBOIO TOBEICHHS;
— IPOSABIIATE KOPPEKTHOCTh M BHHUMATE/ILHOCTh B OOpallleHHH ¢ IpakIaHaMH M JI0KHOCTHBIMHA
JHUIAMH;
— MpOSABIATE TEPHHMOCTh M YBaXKEHHE K OOBIMAsM M TpajuuusM HapomoB Poccuu u apyrux
rocy1apcTB, YYMTHIBATE KYJIETYPHBIE W MHBIE OCOOCHHOCTH PA3JIMYHBIX STHUYECKHX, COLMATBHBIX
Py ¥ KoHdeccuii, croco0CTBOBaTh MEKHAIMOHAIEHOMY H MEKKOH(DECCHOHATEHOMY COTACHIO,
— BO3/IEPIKUBATLCS OT TIOBEJCHHs, KOTOPOE MOIJIO OBl BbI3BATH COMHEHHE B JI0OPOCOBECTHOM
MCIIOJIHEHAH PabOTHHKOM TPYJIOBBIX OOS3aHHOCTEH, a Takike W30eraTh KOH(IMKTHBIX CHTYaIlHil,
CIIOCOOHBIX HAHECTH yIepd ero penyTainy Uil aBTOPUTETY OpraHU3aIuy;
—HE WCIOJIB30BaTh JO/DKHOCTHOE IIOJIOKEHHE /I OKa3zaHusd BIMAHHUA HA JESTEJBHOCTD
roCy1apCcTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINPABIIECHHS, OpPTaHU3aLMH, JI0JKHOCTHBIX JIHI]
M IPa’KIaH P PELICHHH BONIPOCOB JIMYHOTO XapaKTepa;
— BO3JIEPXKUBATBCA OT IOIMYHBIX BHICKA3bIBAHUH, CYIKAEHHH M OLIEHOK B OTHOIICHUHU JAeATETFHOCTH
OpraHH3alllH, PYKOBOJIHTENIS OpPraHU3alHMH, €CIH 3TO He BXOJHUT B JOJ/DKHOCTHBIE O0S3aHHOCTH
paboTHHKA;
— co0MI0aTh YCTaHOB/IEHHBIE B OPTaHU3aINHY TIPABIIIA [IPEIOCTABICHHS Iy KeOHOi HHbOPMAIUH ’
yOJIMYHBIX BBICTYIUICHHI;
— YBOKHUTEJIEHO OTHOCHTLCS K IEATENBHOCTH MpPeCTaBUTENCH CpeAcTB MacCOBOH MH(BOPMAIHH 110
MH(OPMHUPOBAHHIO 001IECTBA O paboTe OpraHU3alliH, a TAK)Ke OKa3bIBATh CO/CHCTBHE B MIOTYUCHHUH
JIOCTOBEPHOH MH(OPMAIMK B YCTAHOBICHHOM IOPSIKE;
— IIPOTUBOICHCTBOBATE IPOSBIEHUSIM KOPPYIIMH U MPEAIPHHUMATE MEPHI 110 €€ NMPO(HUIAKTHKE B
NOpsJKe, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM O IIPOTHBOAEHCTBUH KOPPYIILIHH;



— NPOSABIATL I[PH  MCHOJIHEHHH TPYAOBBIX O00A3aHHOCTEH YECTHOCTh, OECHPUCTPACTHOCTH U
CIIPaBe/UTHBOCTL, HE JIONYCKaTh KOPPYMIIMOHHO ONAcHOr0 1OBeIeHUs (TIOBEACHHUS, KOTOPOE MOKET
BOCIIPHHHUMATBCS OKPY)KaIOIMMH Kak o0ellaHHe WIH Ipe/UIoKeHHe Jaud B3STKH, Kak corjiacue
NPUHATE B3ATKY HIH Kak 1pock0a o maye B3ATKM JIMOO Kak BO3MOYKHOCTH COBEPIIHTH HHOE
KOPPYIILHOHHOE IIpaBOHAPYIIIEHHE).

2.4. B uensax npoTHBOJAEHCTBHS KOPPYIIHH PAGOTHHKY PEKOMEHTYETCS:

— YBEAOMIATH paboTojaresis, OpraHbl MPOKYpaTypel, [PaBOOXPAHUTEIBHEIE OpraHsl 060 Bcex
cinydasx oOpauieHuss K pabOTHHKY KakuX-THOO JIMI B LEIAX CKJIOHEHHS K COBEPLICHHIO
KOPPYIILIHOHHBIX IIPaBOHAPYIICHHIA;

— HE TI0JIy4aTh B CBSI3U C HCIIOJHEHHEM TPYIOBBIX 0013aHHOCTEH BO3HATPAKIACHHS OT PH3HUYECKHX H
IOPHIANYCCKUX JIHIl (IOZIApKH, JEHEKHOE BO3HAIPaXJIEHHE, CCYIBL, YCIYTH MaTepHalbHOTO
XapaxTepa, I11ary 3a pa3Bjie4yeHus, OTIbIX, 38 [10J1b30BAHHE TPAHCIIOPTOM H HHBIE BO3HAIPAXKIEHHS);
— OPHHUMATb MEPbI 110 HEJIONYIICHHIO BOSHUKHOBEHUS KOH()IMKTa HHTEPECOB U YPEryJIMPOBAHUIO
BO3HHKIINX CJIyyaeB KOH(IMKTA HHTEPECOB, HE JOIYCKAaTh IPH HCIOIHEHMH TPYIOBBIX
00s3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOpas IPHBOJUT HIM MOMET IPHUBECTH K
KOH(JIHMKTY HHTEPECOB, YBEAOMIATE O BO3HUKILIEM KOH(IUKTE HHTEPECOB HIIH O BO3MOKHOCTH €ro
BO3HUKHOBEHHS, KaK TOJIBKO €My cTaHeT 00 3TOM H3BECTHO.

2.5. PaGoruuk MmokeT oOpabaThiBaTh M IepeiaBaTh CIYKeOHYIO HMH(OPMALHIO TpH

COOMIONICHUH JICHCTBYIONMX B OPraHHM3allid HOPM M TpeGOBaHMil, MPUHATHEIX B COOTBETCTBHH C
3akoHoaTenbeTBOM Poccuiickoit ®enepanuy.
PaboTHuk 00s3aH NPUHMMATB COOTBETCTBYIOIIME MepPhI MO OOECIEUYeHHI0 6e30MacHOCTH M
KOH(UIEHIMAILHOCTH HH(MOPMAlINH, 33 HEeCAHKIMOHHPOBAHHOE pa3sriallleHHe KOTOPOH OH HeceT
OTBCTCTBCHHOCTh MJIM (M) KOTOpas CTajla W3BECTHA €My B CBSI3H C HCIIOJHEHHEM MM TPYIOBBIX
00sA3aHHOCTEH.

2.6. PaboTtHMK, HaJeJEHHBIH OPraHU3ANMOHHO-PACTIOPSIUTEILHLIME MOJTHOMOYHSIMH TI0
OTHOIICHHIO K JpYrHM pabOTHHKAaM, JOJUKEH CTPEeMHThCS OBITH JUIs HUX 00pa3siom
npodeccHonanusma, Ge3ynpeuHoil pemyTannn, crocoGcTBOBaTh (OPMHPOBAHUIO B OPraHH3aIHH
00 ee 1oJpas/ieieHHH 61aronpusTHOTO 1ist 3GPEKTUBHON pabOTEI MOPATLHO-MCHXOIOTHYECKOTO
KIMMara.

2.7. PaboTHHUK, HaeJIECHHBLIH OpraHU3alMOHHO-PACTIOPAANTEILHBIMU MOJHOMOYHSAMHU TI0
OTHOLIEHHIO K APYTUM pabOTHHKAM, [IPU3BaH:

— IIPHHAMATh MEPBI 10 MPEIYNPEIKACHHUIO KOPPYITLHH, @ TAKXKe MEPhI K TOMY, 4TOOBI O {YMHEHHDIE
eMy pabOTHHMKH HE JIOMYCKaId KOPPYIIIHOHHO ONACHOTO MOBEACHHS, CBOMM JIMYHBIM IOBEICHHEM
0JIaBaTh IIPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEITUBOCTH;

—He JIoNycKaTh C/Iy4aeB MPUHYKICHUS PabOTHUKOB K YYACTHIO B JIEATEILHOCTH MOJUTHUCCKUX
napTuif, o01IecTBEHHBIX 00beIMHEHHI H PETUTHO3HBIX OpraHu3alMii;

— B IIpeJieIaX CBOMX IIOTHOMOYHH NPHHUMATh MEPHI IO TPEIOTBPAIIEHUIO HIIH . YPEryIHPOBAHHIO
KOH(JIMKTa MHTEPECOB B CIy4ae, €ClIM €My CTaI0 H3BECTHO O BO3HUKHOBEHHH Yy pabOTHHKA JTMYHOIH
3aHHTEPECOBAHHOCTH, KOTOPas IPUBOIUT HIIM MOJKET IIPUBECTH K KOH(IUKTY HHTEPECOB.

3. Pexomenaate/bHble YTHUECKHE NPABHJIA MOBEACHHs PabOTHHKOB

3.1. B cBoem mnoBeneHnH pabOTHHKY HEOOXOJMMO HCXOIAMTH W3 KOHCTHTYLHMOHHBIX
MOJIOKEHUH O TOM, YTO YENIOBEK, €ro IIpaBa U cBOOO/IbI SBIISIOTCS BBICIIEH IEHHOCTBIO H Kay/Iblil
TPaXIaHHH UMEET [PaBO HA HEIMPUKOCHOBEHHOCTh YACTHOH JKU3HH, THYHYIO M CEMEHHYIO TaiHy,
3alUTY YECTH, JIOCTOMHCTBA, CBOETO 100pOro UMEHH.

3.2. B cBoeM moBefeHHH pabOTHHK BO3/EPKHUBAETCS OT:

— 11000r0 BU/1a BBICKA3bIBAHMH M J1EHCTBHI JHCKPHMHHALIMOHHOIO XapakTepa 110 MpU3HaKaM MoJa,
BO3pacTa, pachkl, HaUHOHAJIBHOCTH, A3bIKa, I'PAKAAHCTBA, COLMAILHOIO, HMYILECTBEHHOTO HIIH
CEMEHHOTO0 MOJI0KEHH, IIOJTHTHUYECKUX HJIH PEIIMTMO3HBIX MPEANOYTEHHIA;

— rpy0OCTH, NpOsBIEHHH NPeHeOPEeKHUTETPHOr0 TOHA, 3aHOCYMBOCTH, IPEIB3STHIX 3aMEYAHHIA,
NpeAbsiBIIEHHS HEIIPABOMEPHBIX, HE3aCTY)KEHHBIX 0OBHHEHMIA;

— yIP03, OCKOPOHTEIbHBIX BBIPDAKEHHH HIH PEIHK, JeHCTBHI, NPENsSTCTBYIOMMX HOPMATLHOMY
OOIIEHHIO HIH TIPOBOLMPYIOLIHX TIPOTHBOIIPABHOE IIOBEICHHUE;



— PHHSTHS MTHIIH, KYPEHHS BO BpeMs clIy:ke0HbIX coBemanuii, 6eces1, HHOTo cliyxebHoro obuieHus
C IrpaxIaHaMu.

3.3. PaboTHuKM  TpH3BaHBl  CMOCOOCTBOBATH  CBOMUM  CIYKEOHBIM  [OBEIEHHEM
YCTQHOBIICHHIO B KOJIIEKTHBE JIEJIOBBIX B3aMMOOTHOIIGHHH M KOHCTPYKTHBHOIO COTPYAHHYECTBA
ZIPYT € APYTOM.

PaboTHHKH NOIKHEI OBITH BEXJIHBBIMH, 100pOKeTaTeTbHBIMH, KOPPEKTHBIMH, BHUMATEIBHEIMH H
IPOSIBJIATE TEPIIUMOCTE B OOIEHUH C TPakIaHaMH M KOJIJIETAMH.

3.4, Buemnui BHA pabOTHHKA NpPH HCIOOJIHCHHM MM TPYIOBBIX 00sf3aHHOCTEH B
3aBHCHMOCTH OT YCJIOBHH TPYJOBOH IEATENPHOCTH [IOJDKEH CrnOCcOOCTBOBATH YBaKHUTEIBHOMY
OTHOLIECHHIO TIpaXJaH K OpraHusalud, a Takke, NpH HeoOXOJAHMMOCTH, COOTBETCTBOBATH
OOIIENIPHHATOMY JICJIOBOMY CTHJIFO, KOTOPBIH OTIHYAIOT CJAEPKAHHOCTh, TPaJMIMOHHOCTD,
aKKypaTHOCTb.

4. OrTBercTBEeHHOCTH 32 Hapymenue nojoxkennii Kogexca

4.1. Hapymenue paGoTHHKaMH IonoxeHuit Hactosmero Komekca noaiexur MoparsHOMY
OCYXKICHHIO Ha coOpaHMsAX (COBEIlaHMAX, KOH(EepeHIHsX), a B ciydasx, IpealyCMOTPEHHBIX
(heepanbHBIMH 3aKOHAMH, HapyllIeHHe nogoxkeHnit Konekca Brneuer npumeHeHue Kk paboTHUKY Mep
IOPHINYECKOH OTBETCTBEHHOCTH.

4.2. Cobmonenne pabGotHukoMm monokenuit Komekca y4uThIBaeTCs NpH Ha3HAYEHHH
MIOOMIPEHHH, TIPH HAIIOKEHHH JUCIUIUIMHAPHBIX B3bICKAHHH, a TAKXKe IPH OlleHKe P PEeKTHBHOCTH
€ro IeATeIbHOCTH.

4.3. Hapymenue mnpaBuil aHTHKOPPYNIHOHHOTO MOBEICHHS BIEYET MPOBEICHHE
CIyKeOHOro pacciaeoBaHHs MO O0OCTOSTEIbCTBAM BO3HHKHOBEHHS KOPPYNIMOHHO-OMACHOM
CUTYaIlHH.

4.4. PaOoTHMKH B 3aBHCHMMOCTH OT TSDKECTH COBEPIIEHHOTO TIPOCTYIIKA HECYT
JMMCHHUIITHHAPHYIO, aJIMHHUCTPATHBHYIO, IPaXIaHCKO-IIPABOBYIO U YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAaTebcTBOM Poccuiickoit denepariuu.

4.5. Ecmm pabOTHHK He YBEPEH, KAK HE0OXOIMMO IMOCTYIUTh B COOTBETCTBHH C HACTOSIIHM
Komekcom, oH nomkeH oOpaTuThCss 3a KOHCYNbTalueil (pasbACHEHHAMH) K  CBOEMY
HETIOCPEICTBEHHOMY PYKOBOIMTEMO JHMOO B KAaapOBOE WM IOPHIMYECKOEe TOJpas/elieHHe
OpraHM3aluH, 100 K JOKHOCTHOMY JIHIY, OTBETCTBEHHOMY 110 MPO(HIAKTHKE KOPPYIIIHOHHBIX U
HHBIX [IPAaBOHAPYIICHHIA.



